FOR PLAYGROUPS

Playgroup WA

Playgroup WA Membership System Instructions
ADDING A VOLUNTEER

1. Navigate to the 'Home’ page

2. Inthe ‘Contacts & Volunteers’ box, click ‘Add Volunteer’ button

3. Enter their email address and phone number

3.1. If they are an existing member it will prompt you to ‘Use This Persons’

3.1.1. Check or update details and click ‘Save’ and then click ‘Send Registration

Invite’

3.2. If they are a new member, click ‘Create New Person’

3.2.1. Fill in their details, including their Working With Children Card number and

expiry date

3.2.2.Click ‘'save’ and then click ‘Send Registration Invite’
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Contact: VOLUNTEER for PLAYGROUP WA MEMBERSHIP SYSTEM TEST B Ciose tab

2 VOLUNTEER

ContactType | VOLUNTEER
Cardtype Working With Children Card

Start Date 26/2/2025

identification <NEW>

FamiyName  Test

PhoneType1  MOBILE

Address Australia

(08) 9228 8088

hotline@playgroupwa.com.au
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